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1. OBIIME ITOJIOKEHUA

1.1. Hacrosmee [lonoxeHue yctaHaBIUBAET NOPSAOK NOJIYYEHUS, YUETa,
00pabOTKH, HAKOTUICHUSI U XpaHEHUsT TOKYMEHTOB, COJIEPKAIUX CBEJICHUSI,
OTHECEHHBIE K NMePCOHATBLHBIM JAaHHBIM PAaOOTHUKOB Opranu3anuu. [lon
pabOTHUKAMM TOJIPa3yMEBAIOTCS JIUIIA, 3aAKITIOYUBIIHNE TPYAOBOM JOTOBOD C
MJIOV Ji/c. cena Ilomm.

1.2. Lensb Hacrosimiero [lonoxxenus - 3aniuTa NepCOHANbHBIX TaHHBIX PAOOTHUKOB
OT HECAHKIIMOHUPOBAHHOTO JIOCTYyIA U pa3riameHus. [lepcoHanbHbIe JaHHbIE
BCET/Ia SIBJISIIOTCS KOH(MUICHIIMAILHOM, CTPOTro OXpaHseMoi nHdopMarueil.

1.3. OcHoBanueM 151 pa3paboTku HacTosiiero [lonoxxeHus sBISIOTCS
Koncturyuus Poccuiickont @enepanuu, TpynoBoit kogekc Poccuiickoit
denepaunu, Ipyrue IEMCTBYIOLIME HOPMATUBHBIE ITPABOBbIE aKThl Poccuiickomn
denepauni.

1.4. Hacrosiiee IlonoxxeHne 1 UBMEHEHUSI K HEMY YTBEPIKIAIOTCS 3aBEYIOIINM
MOV [/c. cena [Toum (nanee o texcery JIOY) u BBoasTcs npukazom. Bee
PaOOTHUKHU JIOJKHBI OBITH 03HAKOMJICHBI 110JT POCTTUCH ¢ JaHHBIM [lonokeHunem u
U3MEHEHUSIMU K HEMY.

2. ITOHATHUE N COCTAB ITEPCOHAJIbHBIX JTAHHBIX

2.1. [lepcoHanbHBIMM TaHHBIMU SIBIISIETCA JTH00ast MHMOpMAIUs, IPSIMO UITU
KOCBEHHO

OTHOCSIIASICS K CYOBEKTY NMEPCOHANIBHBIX JIAHHBIX - OMPEIeICHHOMY WU
OTIpEIEIISIEMOMY

bU3UIECKOMY JTHUITY.

2.2. CocTaB nepcoHaNbHBIX JaHHBIX PAOOTHUKA:

-aHKeTa;

-apToOuorpadus;

-00pa3oBaHue;

-CBEJICHHSI O TPYJOBOM U OOIIIEM CTaxe;

-CBEJICHUSI O TIPEABIAYIIEM MeCTe PabOThI;

-CBEJICHUS O COCTaBE CEMbH;

-[acTIOPTHBIC JJAHHBIC,

-CBEJICHUS O BOMHCKOM YYETe;

-CBEICHUS O 3apabOTHOM IIaTe COTPYAHUKA;

-CBEJICHHSI O COITMATBHBIX JIBFOTAX;

-CMEeIUaTbHOCTb;

-3aHUMaeMas TOJDKHOCTD;

-pa3mep 3apabOTHOM MIIATHI;

-HaJIMYHUE CYJTUMOCTEH;

-aJ[pec MECTa KUTEIbCTBA; TOMAITHUHA TeleoH;

-COoJIepKaHue TPYI0BOrO I0rOBOPA;

-coJIepKaHue JeKJIapaliu, MoJJaBaeMoil B HaJIOTOBYIO MHCIIEKIIUIO;
-TIO/JTHHHUKY ¥ KOTIUH TIPUKA30B I10 JIMYHOMY COCTaBY;



-JIMYHBIE JIeJ1a U TPYAOBbIE KHIDKKH COTPYAHHUKOB;
-OCHOBaHHS K MPHUKA3aM IO JTUIYHOMY COCTaBY;

-JIeNa, Co/IeprKallie MaTepHabl MO MOBBIIICHUIO KBaTU()UKAIINN U
MEPETIOATOTOBKE COTPYIHUKOB, UX aTTECTAIIUHU, CITY>KEOHBIM paccie0BaHUsIM;
-KOITMU OTYETOB, HANIPABIIsiIEMbIE B OpraHbl CTATHCTHUKH,

-KOIIUH JIOKYMEHTOB 00 00pa30BaHNH;

-pe3yabTaThl MEAUIIMHCKOTO 00CTIEI0BaHUS HA TIPEMET TOAHOCTH K
OCYIIECTBICHUIO TPYAOBBIX 00513aHHOCTEH;

-poTorpaduu 1 uHBIE CBEACHUS, OTHOCSIINECS K TIEPCOHATBHBIM JaHHBIM
paboTHUKA;

-pPEKOMEH/IallNH, XapaKTEPUCTUKH;

-IIPUHAIJICKHOCTH JTUIAa K KOHKPETHON HAIIMH, STHHYECKOH TpyIIIe, pace;
-IIPUBBIYKH W YBICYCHHS, B TOM YHUCIIC BpEAHBIE (aTKOTOJIb, HAPKOTUKH U AP.);
-ceMeiHOe TMOJIOKEeHNE, HATMYHE JIETeH, POJICTBEHHBIE CBSI3H;

-pEIIUTHO3HbBIE U TIOTUTHYECKUE YOSKIeHUS (TIPUHAIIICKHOCT K PETUTHO3HOM
KOH(ECCHH, YWICHCTBO B MOJMTUYCCKON MAPTHH, yIACTHE B OOIIECTBEHHBIX
00BEIMHEHUSX, B TOM YHCIIEe B PO COoI03e, U 1Ip.);

-(prHAaHCOBOE TIOJIOKEHHUE (JI0XO/IBI, TOJITH, BIIAJICHIE HEJBMKHUMBIM UMYIIICCTBOM,
JICHEe)KHBIEC BKJIAJIBI U JIP.);

-JICIOBBIC U WHBIC JIMYHBIC KAUYECTBA, KOTOPHIE HOCAT OIICHOYHBIA XapaKTep;
-[IPOYHeE CBEACHUS, KOTOPBIE MOTYT HIECHTU(PHUIINPOBATH YEIOBEKA.

W13 yka3aHHOTO criucka paboToaaTesb BIpaBe MoIy4aTh U UCIOIb30BATh TOJIBKO TE
CBeJIeHUs, KOTOPBIE XapaKTePU3YIOT TPakKJaHUHA KaK CTOPOHY TPYIOBOTO
JOTrOBOpAa.

2.3. Jla"HbIe JOKYMEHTHI SBISIOTCS KOH(PUICHINAIBHBIMU. Pesxum
KOH(pHUIECHIINATBHOCTH IEPCOHATIBHBIX JJAHHBIX CHUMAETCS B CITy4asx
00e3TMYMBaHUs WK TI0 UcTedeHuU 50 JIeT CpoKa XpaHEeHHUsI, €CIId UHOE He
OIPEIEIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nensix obecrniedeHus nmpaB U CBOOO/T YeJIOBEKa M Tpak/laHnHA paboToaarenb
U €ro MPEeJICTaBUTENN IPH 00paboTKe MePCOHAIBHBIX TaHHBIX PaOOTHHKA
00s13aHBI COONIONATE CIeAyIoNre 001Ire TpeOOBaHUS :

3.1.1. OGpaboTKa nmepcoHaNbHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS
MCKITIOUUTEIHHO B MENAX 00eCTeueHrs COOTIOICHHS 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, COJICUCTBUS paOOTHUKAM B TPYJI0YCTPOUCTRBE,
O0OyYeHHH U MPOJBIKEHHUH 10 CITY)KOe, 00eCTIieUeHH I JIMYHOW 0€30MMacHOCTH
PabOTHUKOB, KOHTPOJISI KOJTMYECTBA M KAYECTBA BBIMOJHAEMOUN pabOThI U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu onpenenenuu oobema U cofepkanusi 00padaTbIBaeMbIX EPCOHATBHBIX
JAHHBIX pabOTHUKA pabOTOAATENb JOJIKEH PYKOBOJACTBOBAThCS KoHCTUTYIIMEH
Poccuiickoit @enepanuu, TpyaoBsiM KojaekcoM Poccuiickoit deniepaniuv 1 HHBIMA
dbeneparbHBIMU 3aKOHAMM.



3.1.3. Bce nepcoHanbHble JaHHBIE pAOOTHUKA CIEAYET MOJIy4aTh Y HEIO CaMoro.
Ecnu nepconanbHble JaHHBbIE pAOOTHUKA BO3MOKHO MOJYUYHUTh TOJIBKO y TPEThEH
CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJIKHO OBITh MOJTYYEHO MUCbMEHHOE cornacue. PaboTonarens 10MKEH COOOUTh
pabOTHUKY O LIEJIAX, IPENoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJyYEHHUS
MEPCOHATIBHBIX JJAHHBIX, & TAKXKE O XapaKTepe MOJIeKAIIUX MOTYyUYEHUIO
MEPCOHANIBHBIX JAHHBIX U MOCJIEICTBUAX OTKa3a paOOTHHUKA AaTh MUCbMEHHOE
corjacue Ha X IOJy4YeHHUE.

3.1.4. PaGoTonaTens HE UMEET MpaBa Moyy4aTb U 00padaThIBaTh NEPCOHATBHBIC
JaHHbIe paOOTHHKA O €ro MOJUTUYECKHUX, PEIMTHO3HBIX U MHBIX YOEXKICHUAX U
YacTHOM *U3HU. B ciydasx, HEenocpeaCTBEHHO CBA3aHHBIX C BOMPOCAMU
TPYJIOBBIX OTHOLIEHHU, B COOTBETCTBUH €O CT. 24 KoHctutynuun Poccniickoi
®denepanuu padboTonaTens BIpaBe Mojiy4aTh U 00padaTbiBaTh JaHHbBIE O YACTHOU
KU3HU paOOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHsl.

3.1.5. PaGoTonaTenb He UMEET IpaBa MoJydaTh U 00padaThIBATh MEPCOHAIBHBIC
JaHHbIE paOOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00bEIMHEHUIX U €T0
po(COr03HOM 1eITENbHOCTH, 32 UCKITIOUYEHUEM CITy4aeB, MPETyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHN pEIICHU, 3aTparuBaroIINX HHTEPECh paOOTHUKA,
paboroiarens HE UMEET IPaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JIAHHBIX
pabOTHMKA, TOJYYEHHBIX UCKIIOUUTENBHO B pe3yJIbTaTe UX aBTOMATU3UPOBAaHHON
00pabOTKHU UM 3JIEKTPOHHOTO MOITYYEHHUSL.

3.1.7. 3amuTa nepcoHaNbHbIX JaHHBIX pAOOTHUKA OT HEIIPABOMEPHOTO UX
UCTOJIb30BaHUsI UM YTPaThl 10JKHA OBITh 0OecrieueHa paboToaTeNIeM 3a CueT
€ro CPEJCTB B MOPSIIKE, YCTAHOBICHHOM (eiepalbHbIM 3aKOHOM.

3.1.8. PaGoTHUKM 1 BX TIPEACTABUTEIIN JTOJHKHBI OBITH 03HAKOMIICHBI 10T POCTIHCH
¢ nokymentamu IOV, ycraHaBIMBaIOIIMMU MOPSIIOK 00pabOTKU EPCOHATBHBIX
JTAHHBIX pa0OOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00JIaCTH.
3.1.9. PaGoTHUKH HE TOJHKHBI OTKA3bIBaThCS OT CBOMX IPAB HA COXPAHCHHE H
3alIATY TANHBL.

4. OBA3AHHOCTU PABOTHUKA

PaGoTHuK 00s3aH:

4.1. IlepenaBath pabOTOAATEINIO MIIA €TI0 MPEACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IEPCOHATBHBIX JIAHHBIX, IEPEUEHb KOTOPBIX YCTAHOBJIEH
TpynoBbiM Kos1ekcOM Poccuiickon denepanum.

4.2. CBOEBpPEMEHHO B Pa3yMHBIN CPOK, HE TIPEBBIMIAIONTUHN 5 THEH, COOOIATh
paboromarento 00 M3MEHEHUH CBOMX MEPCOHATBHBIX JTAHHBIX.

5. TIPABA PABOTHUKA

PaboTtHuk nmeeT mpaso:

5.1. Ha monnyro nHpOpMALIHIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00Pa00TKE ITUX
JTAHHBIX.

5.2. Ha cBoOOHBII OecmIaTHBINA JOCTYI K CBOMM MEPCOHATBLHBIM JJAHHBIM,
BKJIIOYAs MMPABO Ha MOJyYEeHUE KOMUN 000 3anucH, CoAepKallleil mepcoHalIbHbIE



JTAaHHBIE COTPYJHUKA, 32 UCKIIOYEHUEM CITy4YaeB, MPEyCMOTPEHHBIX
3aKoHoJatesbcTBOM Poccuniickon denepauuu.

5.3. Ha gocTym K MEUIIMHCKUM JIAaHHBIM C TIOMOIIBI0 MEUIIUHCKOTO
CIIELUATIMCTA 110 CBOEMY BBIOODY.

5.4. TpeGoBaTh UCKIIOUCHHS WM UCITPABICHUSI HEBEPHBIX WJIM HETIOTHBIX
MEePCOHAIBHBIX JIAHHBIX, a4 TAKXKE JIAHHBIX, 00PA0OTAHHBIX C HAPYIICHUEM
TpeOOBaHUM, OMPEICIICHHBIX TPYIOBBIM 3aKOHOAaTEILCTBOM. [Ipu oTKa3e
paboToartens UCKIIOYUTD UM UCTIPABUTh MEPCOHATBHBIE JaHHBIE COTPYAHUKA OH
HMMEET MPaBo 3asBUTh B MUChbMEHHOHN (hopMe paboTo1aTelN0 O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIUM OOOCHOBAHHEM TaKOT'0 HECOTJIACHUS.

[lepconanbHbIe JaHHBIE OLIEHOYHOT'O XapaKTepa COTPYIHUK UMEET MPaBo
JTOTIOJIHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PECHUSI.

5.5. TpeboBath u3BeIICHUST pabOTOATEIEM BCEX JIUIl, KOTOPBHIM paHee ObLIN
COOOIIEHbI HEBEPHBIE WUJTU HETOHBIC MIEPCOHANIbHBIC JAHHBIE COTPYIHUKA, 000
BCEX MIPOM3BEICHHBIX B HUX UCKITIOUCHUSIX, UCTIPABICHUSX WU JOTIOJHCHHSIX.
5.6. O6xanoBaTh B Cy/ JIIOObIC HEMIPABOMEPHBIE ACHCTBUS WK Oe37eHCTBHE
paboToaarens npu 00paboOTKe U 3alIUTEe ero MEPCOHABHBIX JTaHHBIX.

5.7. OnpenensiTb CBOUX MPEACTABUTEIICH JIJISl 3aIIUThI CBOMX MEPCOHATBLHBIX
JTAHHBIX.

6. CbOP, ObPALOTKA U XPAHEHUE ITEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTka epcoHaNbHBIX JaHHBIX paOOTHHKA - JIFOOOE IecTBUE (oTiepaltus)
WJIM COBOKYITHOCTH IEMCTBHI (Omeparuii), COBEpIIAEMbIX C UCTIOIb30BAHUEM
CPEIICTB aBTOMATHU3AIMK WK O€3 UCIIOJIb30BAHUS TAKUX CPEJICTB C
NepPCOHAIBLHBIMU IaHHBIMU, BKITtOUas cOOp, 3aMKCh, CUCTEMATH3AIUIO,
HAKOIUICHHE, XpaHEeHHEe, yTouHeHne (0OHOBIIEHUE, N3MEHEHNE), N3BIICUCHHE,
UCIIOJIb30BaHKe, Mepeaavy (pacnpocTpaHeHHe, MPeaoCTaBlIeHne, JOCTY),
o0e3nnuuBaHue, OJIOKUPOBaHUE, yaJIeHUE, YHUUTOKEHHUE MTEPCOHABHBIX JIAaHHBIX
paboTHHKA.

6.2. Bce nepcoHanpHbIe TaHHBIE pa0OTHHUKA CIEAYET MOIy4aTh y HETO CaMoro.
Ecnu nepconanbHbpie JaHHBIE paOOTHHUKA BO3MOKHO TIOJYYHUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHHUK JOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HETO
JIOJIKHO OBITh MOTYYEHO MIUCHhbMEHHOE COTJIacHe.

6.3. Paboronarens g0mKeH COOOMUTH PaOOTHUKY O IEJIAX, PEANoIaraeMbpIx
HMCTOYHUKAX U CTIOCO0aX MOJYyYEHUS EPCOHATBHBIX IAHHBIX, 4 TAKXKE O XapaKTepe
MOJISKAIINX TOTYUYEHUIO IEPCOHANTBHBIX JAHHBIX U MOCIEICTBUSAX OTKa3a
paboOTHUKA 1aTh MMCHbMEHHOE COTJIACUE HAa UX MOJy4YECHHE.

6.4. PaboTHUK npencTaBiseT padoToaaTeI0 JOCTOBEPHBIC CBEICHUS O cebe.
PaGoTonaTens mpoBepsieT TOCTOBEPHOCTh CBEJICHUIA, CBEPSIS IAHHEIE,
MpeACTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Yy PAOOTHUKA IOKYMEHTaMHU.
[IpencraBnenre paOOTHUKOM MOJIJIOKHBIX TOKYMEHTOB WJIH JIOXKHBIX CBEICHUMN
MIpU NOCTYIUICHUH Ha paboTYy SIBJISETCS OCHOBAHUEM JJISI PACTOPKEHUS TPYI0BOTO
JIOTOBOpA.

6.5. IIpu noctymnennn Ha paboTy paOOTHUK 3aMOJHSAET aHKETY U aBTOOMOrpaduro.



6.5.1. AHKeTa npeAcTaBIIAeT COOOW MepevyeHb BOPOCOB O MEPCOHANBHBIX JaHHBIX
paboTHHKA.

6.5.2. Ankera 3anoaHseTcss pabOTHUKOM CaMOCTOSTENbHO. [Ipy 3anonHeHnn
aHKEThl paOOTHUK JOJKEH 3aI0JIHATH BCE €€ rpadbl, Ha BCE BOIPOCHI JaBaTh
MOJIHBIE OTBETHI, HE JIOMYCKATh UCIIPABICHUHN WIN 3a4€pKUBaHUM, TPOYEPKOB,
MOMapoOK B CTPOTOM COOTBETCTBHUHU C 3aIIUCAMHU, KOTOPBIE COAEPKATCA B €T0
JUYHBIX TOKYMEHTaX.

6.5.3. ABToOuorpadus - TOKYMEHT, COJIepKaIIUN OMUCAHNE B XPOHOJOTHYECKON
MOCJIEIOBATEILHOCTA OCHOBHBIX ATAMOB JKU3HU U I€ATEIbHOCTH PUHUMAEMOTO
paboTHHKA.

6.5.4. ABToOHOrpadus coctaBigeTcs B MPOU3BOJIBHON popMe, 6€3 MoMapoK U
UCIIPABJICHUN.

6.5.5. Aukera u aproororpadusi paboTHUKA TOJKHBI XPAHUTHCS B JIUYHOM JI€jIe
paboTHuKa. B muyHOM f1ene TakyKe XpaHsATCS UHbIE JOKYMEHTHI IEPCOHATBHOTO
ydeTa, OTHOCSIIUECS K MEPCOHAIBHBIM JaHHBIM paOOTHHUKA.

6.5.6. JInunoe neno paboTHHKA OPOPMIISIETCS MOCIIE U3IaHMs PUKa3a O MpUeMe
Ha pabory.

6.5.7. Bce TOKyMEeHTBI JTMYHOTO Jieja MOAIINBAIOTCS B 00JI0KKY 00pasiia,
YCTaHOBJIEHHOTO Ha mpeanpusatuu. Ha Helt yka3bIBatoTcs paMuius, ums,
OTYECTBO pabOTHHKA, HOMEP JTUYHOTO Jea.

6.5.8. K kaxioMy TMUHOMY JeNy MpUIaraloTcs ABe LIBETHbIE oTorpapuu
paboTHHKA pazMepoM 3x4.

6.5.9. Bce 10KyMEHTBI, TOCTYNAIOLINE B IUYHOE JI€JI0, PACIIONAraloTCs B
XPOHOJIOTMYECKOM HopsiaKe. JIMCTBI JOKYMEHTOB, MOAIIUTHIX B JINYHOE /€TI0,
HYMEpPYIOTCH.

6.5.10. JInyHOE A€o BEAETCs Ha MPOTKEHUU BCEU TPYAOBOM JESITEILHOCTH
paboTHMKa. MI3MeHEeHMsI, BHOCUMBIE B JIMUHOE J1€JI0, JOJKHBI ObITh IOJITBEPKI€HBI
COOTBETCTBYIOLIUMHU JTOKYMEHTAMHU.

7. IEPEJAYA TIEPCOHAJIBHBIX JTAHHbBIX

7.1. Ilpn mepenaye nepcoHaIbHBIX JAaHHBIX PaOOTHUKA paboTOMATENh JOHKECH
co0JII0/1aTh CIEAYIOIINEe TPeOOBaHUS:

-HE cOO0O0IIaTh IEPCOHATBHBIC TaHHBIE PA0OTHUKA TPEThEH CTOPOHE 0e3
MMCBMEHHOTO COTIacusi pabOTHUKA, 32 UCKITIOYECHUEM CITydaeB, KOT/Ia 3TO
HEO0OXOIMMO B TEJSAX MPEAYNPEKACHUS YTPO3bI )KU3HH U 30POBBIO pabOTHHKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eIepaIbHBIM 3aKOHOM;

-HE cOO0IIaTh EPCOHATBHBIC TAHHBIE pA0OTHUKA B KOMMEPYECKUX IESIX 0e3 ero
MMCbMEHHOTO COTJIACHS;

-pelynpeanTh UL, TOJyYarolUX ePCOHAIbHbIE JaHHbIE pa0OTHHKA, O TOM, YTO
AT JaHHBIE MOTYT OBbITh UCIIOJIb30BAHBI JUIIb B LEJISX, JJIs1 KOTOPBIX OHU
COOOIIEHbI, U TPEOOBATH OT ATUX JIMI] MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobiroieHo. Jluia, noayyaroniyue nepcoHaibHble TaHHbIE paOOTHUKA, 00A3aHbI
co0J1r01aTh KOH(UICHIIUATBHOCTD. JlaHHOE MOJIOKEHUE HE pacTpOCTpaHsIeTCA Ha



00OMeH NepCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
dbenepanbHBIMU 3aKOHAMU;

-paspemiarh T0CTYI K MePCOHALHBIM JJAHHBIM PA0OTHUKOB TOJIKO CIEIUATIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, IIPU 3TOM yYKa3aHHBIE JIMLA JTOIKHBI UMETh ITPaBO
MOJTy4aTh TOJILKO T€ MEPCOHATbHBIC JaHHBIE PAOOTHUKA, KOTOPhIE HEOOXOIUMBI
JUTSL BBITIOJTHEHUSI KOHKPETHBIX (DYHKIINIA;

-HE 3alpaniuBaTh THHOPMAIIUIO O COCTOSIHUM 3/I0POBbsl paOOTHHKA, 32
HCKJIIOUCHUEM TE€X CBEJICHUM, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYIOBOM () yHKIINH;

-repeiaBaTh MEPCOHANTBHBIC JaHHBIC pa0OTHUKA MPEICTABUTEISIM paOOTHUKOB B
MOPSAZIKE, YCTAaHOBJIEHHOM TpynoBeIM KogekcoM Poccuiickoun Penepanunu, u
OTpaHUYUBATH ATy UH(POPMAITUIO TOJIBKO TEMU NIEPCOHATBHBIMU JTaHHBIMHU
pabOTHUKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBITIOJIHEHUST YKa3aHHBIMU
PEeACTaBUTEISAMH UX (PYyHKIIHMA.

8. JOCTVII K ITEPCOHAJIBHBIM JJAHHBIM COTPY /HUKA

8.1. BHyTpenHuii noctyn (1octyn BHyTpHu npeanpusatus).[lpaBo qoctyma k
NEePCOHAIBHBIM JAHHBIM COTPYIHHUKA UMEIOT:

-pPYKOBOJUTENb MPEATPUATHUS,

-COTPYAHUKU OyXTalITepuu

-K TeM JIaHHBIM, KOTOPbIE€ HEOOXOIUMBI JIJISl BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;
-caM pa0OTHUK, HOCUTENh JaHHBIX.

8.2. BHemnuit noctym.

IlepcoHanbHble JaHHBIE BHE OPraHU3aLMH MOTYT IIPEACTABIATHCS B
rOCy/IapCTBEHHBIE U HETOCYIAPCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:
-HAJIOTOBBIE MHCIIEKIUY;

-IPaBOOXPAHUTEIbHBIE OPTaHbI;

-OpraHbl CTATUCTHKH;

-CTpaxOBbIE ar€HTCTBA;

-BOCHKOMATHI;

-OpraHbl COUUAIBHOTO CTPaXOBaHMUS;

-IICHCUOHHBIC ()OH/IBI;

-[10Ipa3/IeJICHUs] MyHUIIUIIAJIbHBIX OPTraHOB YIIPABIICHHUS.

8.3. Ipyrue opranuzaiuu.

Cenenus o pabOTHHKE (B TOM YHUCJI€ YBOJIEHHOM) MOTYT OBITh MPEIOCTABICHbI
JIPYroil opraHu3aluu TOJIbKO C MMCbMEHHOTO 3ampoca Ha OJIaHKE OpraHU3alluy C
MPUJIOKEHHEM KOIHUH 3asBJICHUS] pAOOTHHKA.

8.4. POJICTBEHHHKH W YJICHBI CEMEN.

[lepconanbHbIe TaHHBIE pAOOTHUKA MOTYT OBITH TTPEIOCTABICHBI POJICTBEHHIKAM
WJIU YJICHAM €r0 CEMbH TOJIBKO C MUCbMEHHOTO pa3pelieHus caMmoro pabOTHHKA.

9. BAIIIMTA TIEPCOHAJIBHBIX JTAHHBIX PABOTHHNKOB



9.1. B nensix obecrieueHrs COXpaHHOCTH M KOHPUIECHIUATBHOCTH EPCOHAIBHBIX
JaHHBIX pa0OTHUKOB OpraHU3alMK BCE ONepanuu Mo 0(hOpMIICHHUIO,
(OopMHUPOBaHUIO, BEICHUIO U XPAHEHUIO JaHHOW MH(OpPMALUU JOHKHBI
BBINIOJIHATHCS TOJIBKO pa0OTHUKAMU OT/IENa KaIpOB, OCYIIECTBIIAIOIIMMU TaHHYIO
paboTy B COOTBETCTBUU CO CBOMMH CITYKEOHBIMU 00sI3aHHOCTSIMH,
3a(UKCUPOBAaHHBIMU B UX JOJKHOCTHBIX MHCTPYKLIHSIX.

9.2. OTBETHI Ha MMCHMEHHBIE 3AIPOCHI APYTUX OPraHU3aLUN U YUPEKICHUN B
npejaenax uX KOMIETEHLIUH U MPEeI0CTaBICHHbBIX TOJTHOMOYMH 1at0TCs B
MUCbMEHHOH (hopme Ha OJlaHKe MPEANPUITHS U B TOM 00beME, KOTOPbIT
NO3BOJISIET HE pasrialiaTh U3JIUIIHUNA 00beM MEepCOHATBHBIX CBEACHUH O
pabOTHUKAX MPEANPUATHS.

9.3. Ilepenaya nHpopMaluu, copepKaieil CBeIeHHs O EPCOHATBHBIX JaHHBIX
PabOTHUKOB OpraHu3aIuy, o Teyedony, hakcy, 3IeKTPOHHOU nmouTe 0e3
MUCBMEHHOT0 corjiacusi paOOTHHKA 3ampeniaeTcs.

9.4. JIuunbie ena U JOKYMEHTBI, COAEp Kalliue epCOHaTbHbIEC JaHHBIE
pabOTHUKOB, XpaHITCs B 3anuparomuxcs mkadax (ceidax), odecrneuynBarommnx
3aIUTY OT HECAHKIIMOHWPOBAHHOTO JIOCTYTIA.

9.5. IlepconanbHble KOMITBIOTEPHI, B KOTOPBIX COAEPIKATCS MEPCOHATIbHBIE
JaHHBIE, TOJKHBI ObITh 3AIIUIIEHBI TAPOISIMHU JOCTYIIA.

10. OTBETCTBEHHOCTbD 3A PASIJIAIIEHWUE NHOOPMALINH,
CBA3AHHOMU C IIEPCOHAJIbHBIMU TAHHBIMU PABOTHUKA

10.1. JIuia, BUHOBHBIE B HAPYIIEHUN HOPM, PETYIHPYIOIIHNX MMOTYyUYECHHE,
00paboTKy M 3aIUTy MEPCOHATBHBIX JAHHBIX paOOTHUKA, HECYT
JUCHUIUIMHAPHYIO, AIMUHUCTPATUBHYIO, TPAKIaHCKO-IIPABOBYIO U YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (PeiepaibHbIMU 3aKOHAMM.
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